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Introduction
This booklet contains market-by-market 
guidance1 on key HR payroll matters to 
be considered as you expand your 
operations across EMEIA.

In our experience, careful consideration 
of these matters at the outset is the 
most effective way of avoiding any 
issues and ensuring an optimal setup 
structure of your business and 
employees in new EMEIA markets.

This booklet is general in nature and not 
to be relied on as professional advice. 
Furthermore, the chapters focus on 

newly established, stand-alone 
operations. Where the EMEIA operation 
is a regional headquarters or a holding 
company for foreign subsidiaries, or if 
there are existing operations in EMEIA, 
other considerations must be taken into 
account.

In all situations, we recommend that you 
�k�]�]�c���k�h�]�[�a�Õ�[���h�j�g� �̂]�k�k�a�g�f�Y�d���Y�\�n�a�[�]���^�j�g�e��
the contacts listed in each chapter. They 
�o�a�d�d���l�Y�c�]���a�f�l�g���[�g�f�k�a�\�]�j�Y�l�a�g�f���q�g�m�j���k�h�]�[�a�Õ�[��
circumstances and objectives.

NB: This guide will work best with Adobe Acrobat Pro.

1 This information was compiled in July 2019.
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EY contacts
Payroll Operate Services
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Sheri Sullivan
EY Global Payroll Operate Leader
T: +17168435050
E: sheri.sullivan@ey.com

Michael Van Den Brand
EY EMEIA Payroll Operate Leader
T: +34 933 666 340
E: michael.vandenbrand@es.ey.com

Country Payroll leader Email address

Armenia Kamo Karapetyan kamo.karapetyan@am.ey.com

Austria Regina Karner regina.karner@at.ey.com

Azerbaijan Arzu F Hajiyeva arzu.hajiyeva@az.ey.com

Bahrain Ivan Zoricic ivan.zoricic@bh.ey.com

Belarus Svetlana A Gritsouk svetlana.gritsouk@by.ey.com

Chad Khatija Khan khatija.khan@za.ey.com

Congo Khatija Khan khatija.khan@za.ey.com

Cyprus Christoforos Socratous christoforos.socratous@ey.com

Czech Republic �E�Y�j�l�a�f�Y���C�f�]�a�Ö�g�n�Y �e�Y�j�l�a�f�Y�&�c�f�]�a�Ö�g�n�Y�8�[�r�&�]�q�&�[�g�e

Denmark Carsten Brendstrup carsten.brendstrup@dk.ey.com

Egypt
Hany El Gamal 
Eman Atef

hany.el-gamal@eg.ey.com 
eman.atef@eg.ey.com

Estonia Silje Sander silje.sander@ee.ey.com

Equatorial Guinea Khatija Khan khatija.khan@za.ey.com

Finland
Leena Fröjdman 
Hanna Arola

�d�]�]�f�Y�&�^�j�g�b�\�e�Y�f�8�Õ�&�]�q�&�[�g�e 
�`�Y�f�f�Y�&�Y�j�g�d�Y�8�Õ�&�]�q�&�[�g�e

France Philippe Favard philippe.favard@fr.ey.com

Gabon Khatija Khan khatija.khan@za.ey.com

Georgia Ekaterine Kiknadze ekaterine.kiknadze@ge.ey.com

Germany Petra Kunze petra.kunze@de.ey.com

Ghana Khatija Khan khatija.khan@za.ey.com

India Shobha Keni shobha.keni@in.ey.com

Iran Khodayar Behzadi khodayar.behzadi@eypars.net 

Iraq Ali Samara ali.samara@jo.ey.com

Ireland Michael Johnson michael.johnson@ie.ey.com

Italy Giuseppe Mauri giuseppe.mauri@it.ey.com

Jordan Ali Samara ali.samara@jo.ey.com

Kazakhstan Vladimir V Fesenko vladimir.fesenko@kz.ey.com

Kenya Khatija Khan khatija.khan@za.ey.com

Kuwait Samantha Weerasekara samantha.weerasekara@kw.ey.com



Doing Business in Armenia — Payroll Operations

1.  Government requirements

Registration requirements

Tax registration

�H�m�j�k�m�Y�f�l���l�g���J�]�h�m�Z�d�a�[���g�^���9�j�e�]�f�a�Y��� �J�9�!���L�Y�p���;�g�\�]�$���l�`�]���[�g�e�h�Y�f�q���g�Z�l�Y�a�f�k���Y���L�Y�p���A�\�]�f�l�a�Õ�[�Y�l�a�g�f���F�m�e�Z�]�j��
� �L�A�F�!���l�g�_�]�l�`�]�j���o�a�l�`���l�`�]���_�]�f�]�j�Y�d���j�]�_�a�k�l�j�Y�l�a�g�f���\�g�[�m�e�]�f�l�k���Y�l���l�`�]���h�g�a�f�l���g�^���a�l�k���k�]�l�m�h�&���L�`�]�j�]���a�k���f�g���k�h�]�[�a�Õ�[��
registration requirement for the company for Personal Income Tax (PIT) purposes. The company will 
have PIT withholding obligations on the taxable income provided to employees. It is the obligation of 
the company to register the employees in the electronic system of the tax authority (State Revenue 
Committee) for PIT and social contributions reporting purposes.

Ongoing compliance requirements

Personal income tax (PIT)

In accordance to RA Tax Code, the company is obliged to withhold PIT from the employee’s pay on 
a monthly basis and settle this on behalf of the employee. The company should submit the monthly 
PIT return electronically to local tax authorities and settle the PIT payable before the 20th of the 
�e�g�f�l�`���^�g�d�d�g�o�a�f�_���l�`�]���j�]�h�g�j�l�a�f�_���e�g�f�l�`�&���K�l�Y�j�l�a�f�_���)���B�Y�f�m�Y�j�q���*�(�*�(�$���H�A�L���a�k���[�Y�d�[�m�d�Y�l�]�\���Y�l���Y���Ö�Y�l���j�Y�l�]���g�^��
�*�+���&���L�`�a�k���j�Y�l�]���o�a�d�d���Z�]���j�]�\�m�[�]�\���Z�q���g�f�]���h�]�j�[�]�f�l�Y�_�]���h�g�a�f�l���^�g�j���]�Y�[�`���[�g�f�k�]�[�m�l�a�n�]���q�]�Y�j���l�g���j�]�Y�[�`���Y���Ö�Y�l���j�Y�l�]��
of 20% as shown below:

Time-period PIT rate

Starting 1 January 2020 23%

Starting 1 January 2021 22%

Starting 1 January 2022 21%

Starting 1 January 2023 20%

2.  Pension requirements

Registration requirements

Social security

�L�`�]�j�]���a�k���f�g���k�h�]�[�a�Õ�[���j�]�_�a�k�l�j�Y�l�a�g�f���j�]�i�m�a�j�]�e�]�f�l���^�g�j���l�`�]���[�g�e�h�Y�f�q�&���@�g�o�]�n�]�j�$���Y�k���e�]�f�l�a�g�f�]�\���Y�Z�g�n�]�$���l�`�]��
company should register its employees electronically in the system of the tax authorities and, as a 
tax agent, is responsible for calculating and transferring the corresponding social contributions. 

Employees born after 1 January 1974 are automatically considered as social contributions payers. 
Those born prior to 1974 can voluntarily become participants by submitting an application for 
making social contributions.

Ongoing compliance requirements

Monthly social contributions

The company is obliged to withhold social contributions from employees’ pay (including foreign 
employees) on a monthly basis and settle them on their behalf. The company should report the 
amounts of social contributions in its monthly PIT return and settle them before the 20th of the 
month following the reporting month.

The social contributions shall be calculated by the company at the following general rates:

•	 If the total monthly salary of the employee does not exceed AMD500,000: 5%

•	 If the total monthly salary exceeds AMD500,000: the difference between 10% of the total monthly 
gross salary and AMD25,000

•	 �A�^���l�`�]���l�g�l�Y�d���e�g�f�l�`�d�q���k�Y�d�Y�j�q���]�p�[�]�]�\�k���)�-���l�a�e�]�k���g�^���l�`�]���e�g�f�l�`�d�q���e�a�f�a�e�m�e���k�Y�d�Y�j�q���\�]�Õ�f�]�\���Z�q���l�`�]���d�Y�o�$��
(hereinafter the Cap): the difference between 10% of the Cap and AMD25,000

This amount shall be transferred to the savings account of the employee on a monthly basis.

�L�`�]���^�g�d�d�g�o�a�f�_���l�]�e�h�g�j�Y�j�q���]�p�[�]�h�l�a�g�f�k���Y�j�]���\�]�Õ�f�]�\���Z�q���l�`�]���d�Y�o���^�j�g�e���l�`�]���Y�Z�g�n�]���_�]�f�]�j�Y�d���j�Y�l�]�k�2

1. � Until 1 July 2020, social contribution shall be calculated at 2.5% of the monthly salary, but shall 
not be more than AMD12,500.

2. � Starting 1 July 2020 to 31 December 2020, the social contribution shall be calculated at the 
following rates:

    • � if the total monthly salary of the employee does not exceed AMD500,000: 2.5% 

    • � If the total monthly salary exceeds AMD500,000: the difference between 10% of the total 
monthly salary and AMD37,500 

EY contacts

Zurab Nikvashvili
Partner
Ernst & Young CJSC
T: +995 32 439 374
E: zurab.nikvashvili@ge.ey.com

Kamo Karapetyan
Senior Manager
Ernst & Young CJSC
T: +374 10 500 790
E: kamo.karapetyan@am.ey.com

Mikayel Arzumanyan
Advanced Staff 
Ernst & Young CJSC 
T: +374 10 500 790 
E: mikayel.arzumanyan@am.ey.com 
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Doing Business in Austria — Payroll Operations

1.  Government requirements

Registration requirements

Registration for wage tax

•	 The employer has to inform the respective tax authority about the launch of their business within 
one month.

•	 The company needs to apply for an Austrian wage tax ID. 

•	 �9�h�h�d�a�[�Y�l�a�g�f���^�g�j���o�Y�_�]���l�Y�p���A�<���e�m�k�l���Z�]���k�m�Z�e�a�l�l�]�\���l�g���l�`�]���9�m�k�l�j�a�Y�f���l�Y�p���g�^�Õ�[�]��
� �:�]�l�j�a�]�Z�k�k�l�‚�l�l�]�f�Õ�f�Y�f�r�Y�e�l�!���g�^���l�`�]���[�a�l�q���o�`�]�j�]���l�`�]���h�]�j�e�Y�f�]�f�l���]�k�l�Y�Z�d�a�k�`�e�]�f�l���g�^���l�`�]���[�g�e�h�Y�f�q���a�k��
located.

•	 The tax ID is required to withhold and settle the taxes.

•	 If employees working in Austria are liable to Austrian wage tax an authorized representative can 
run an Austrian payroll for the foreign employer. The income tax has to be withheld and paid to 
�l�`�]���9�m�k�l�j�a�Y�f���l�Y�p���g�^�Õ�[�]�&���9�f���9�m�k�l�j�a�Y�f���[�g�e�h�]�f�k�Y�l�a�g�f���k�l�Y�l�]�e�]�f�l���`�Y�k���l�g���Z�]���h�j�]�h�Y�j�]�\���Z�q���l�`�]���h�Y�q�j�g�d�d��
provider on behalf the foreign employer. The compensation statement has to be submitted to the 
tax authority electronically by the end of February the following year. 

•	 If no Austrian permanent establishment is available and the individual is limited taxable in Austria 
according to the Austrian legislation, the employees’ income can be taxed within an annual 
Austrian income tax return.

•	 The tax year in Austria is the same as calendar year.

Registration as an employer for social security insurance

The company has to apply for a social security ID at the respective social security authority. All 
payments and de-registrations require this ID. The social security ID application can be done online. 

Ongoing compliance requirements

Filing and payment obligations

In general there is a requirement for every employer to withhold payroll taxes and social security 
contributions from the wages of resident and non-resident employees rendering services in Austria. 
The employer has to run a payroll account where all employee-related information is included. All 
compensation should be included, even those that are tax-free.

The following types of payments or contributions have to be paid to the respective tax authority by 
the employer:

•	 Wage tax

•	 Contribution to the family burden fund (Dienstgeberbeitrag zum FLAF)

•	 Additional contribution to the family burden fund (Zuschlag zum Dienstgeberbeitrag)

The wage tax has to be withheld by the employer. The total withheld wage tax has to be paid to the 
respective tax authority of the employer’s permanent establishment. This has to be done by the 
15th of the following month.

The contribution to the family burden fund (3.9%) has to be paid by all employers who have 
employees in Austria. This includes also employees who are sent abroad. Also foreign employers 
whose employees are working in Austria must pay this contribution.

The additional contribution of the family burden fund has to be settled by the employer provided 
they are a member of the Austrian Chamber of Commerce. Foreign companies will not become a 
�e�]�e�Z�]�j���g�^���l�`�]���9�m�k�l�j�a�Y�f���[�`�Y�e�Z�]�j���a�^���l�`�]�q���\�g���f�g�l���`�Y�n�]���Y�f���g�^�Õ�[�]���a�f���9�m�k�l�j�a�Y�&���L�`�]�j�]���a�k���f�g���g�Z�d�a�_�Y�l�a�g�f���l�g��
settle the additional contribution of the family burden fund if the employees are sent abroad and are 
not covered by the Austrian social security system. The additional contribution of the family burden 
fund varies within Austria and is set between 0.34% and 0.42% as of 2019. 

For social security purposes, there are monthly and annual reporting which are also sent 
electronically. 

The following types of contributions have to be paid to the respective social security authority by the 
employer:

•	 Social security contribution employee

•	 Social security contribution employer

EY contacts

Regina Karner
Partner
Ernst & Young 
Steuerberatungsgesesellschaft mbH
T: +43 1 211 70 1296
E: regina.karner@at.ey.com

Dominik Langer
Manager
Ernst & Young 
Steuerberatungsgesesellschaft mbH
T: +43 1 21170 1413
E: dominik.langer@at.ey.com
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Doing Business in Azerbaijan — Payroll Operations

1.  Government requirements

Registration requirements

Registration of legal entities

Various registration requirements apply to foreign companies establishing a business presence 
in Azerbaijan. Registration of commercial legal entities and public legal entities are conducted 
according to the Law on State Registration and State Register of Legal Entities. Registration with 
other state authorities is not required, as this will be done by the Ministry of Taxes (MOT) based 
on the so-called “one-stop shop” principle. Non-commercial legal entities are registered with 
the Ministry of Justice or the State Committee on Work with Religious Authorities. The fee for 
�j�]�_�a�k�l�j�Y�l�a�g�f���g�^���:�j�Y�f�[�`���Y�f�\���J�]�h�j�]�k�]�f�l�Y�l�a�n�]���G�^�Õ�[�]�k���g�^���^�g�j�]�a�_�f���d�]�_�Y�d���]�f�l�a�l�a�]�k���a�k���9�R�F�*�*�(�&���;�`�Y�f�_�]�k���l�g��
registration details are free of charge.

Ongoing compliance requirements

Personal Income Tax (PIT)

Local and expatriate employees are mostly subject to the same tax rules in Azerbaijan. A resident 
�^�g�j���9�r�]�j�Z�Y�a�b�Y�f�a���H�A�L���h�m�j�h�g�k�]�k���a�k���\�]�Õ�f�]�\���Y�k���Y�f�q���h�]�j�k�g�f���o�`�g���k�h�]�f�\�k���e�g�j�]���l�`�Y�f���)�0�* �\�Y�q�k���a�f���Y���[�Y�d�]�f�\�Y�j��
year in Azerbaijan. Residents are taxed on their worldwide income whereas non-residents are only 
taxed on their Azerbaijani source income.

Payment of PIT is made through a withholding mechanism carried out by the employer. According to 
the applicable legislation, the employee’s monthly income should be taxed at the following rates: 

•	 Up to AZN2,500: 14% (applied to the salary amount less the minimum living wage determined for 
the given reporting year)

•	 Above AZN2,500: a total of AZN350 and 25% of the amount exceeding AZN2,500

•	 The payment is due by 20th of the month following the calendar month

�F�g���j�]�i�m�a�j�]�e�]�f�l���^�g�j���l�`�]���h�]�j�k�g�f�Y�d���Õ�d�a�f�_���g�^���H�A�L���^�j�g�e���]�e�h�d�g�q�e�]�f�l���Y�[�l�a�n�a�l�q���a�k���]�f�n�a�k�Y�_�]�\���m�f�\�]�j���l�`�]���L�Y�p��
�;�g�\�]���g�^���9�r�]�j�Z�Y�a�b�Y�f���J�]�h�m�Z�d�a�[��� �L�;�9�!�&���@�g�o�]�n�]�j�$���Y�[�[�g�j�\�a�f�_���l�g���l�`�]���L�;�9�$���l�`�]���]�e�h�d�g�q�]�j���a�k���g�Z�d�a�_�]�\���l�g���Õ�d�]��
the annual PIT report to the tax authorities. The annual reporting deadline for the PIT report is 31 
January following the reporting year. Additionally, please note that the employer should also include 
�H�A�L���a�f�^�g�j�e�Y�l�a�g�f���a�f���l�`�]���n�Y�d�m�]�%�Y�\�\�]�\���l�Y�p��� �N�9�L�!���g�j���k�a�e�h�d�a�Õ�]�\���l�Y�p���j�]�h�g�j�l�k���g�f���Y���e�g�f�l�`�d�q���g�j���i�m�Y�j�l�]�j�d�q��
basis, depending on the tax registration form.

2.  Pension requirements

Registration requirements

Compulsory state social insurance

The registration of commercial legal entities at the State Social Protection Fund (SSPF) is carried out 
simultaneously during the registration process with a single registration body (i.e., the MOT) and no 
further actions are required.

The conclusion of an employment agreement itself entails the obligation to pay compulsory state 
social contributions, which are withheld at source and remitted to the SSPF by the employer, 
based on the Law on Social Insurance. Compulsory state social insurance contributions serve as a 
social insurance and condition for receiving a pension once the employee reaches retirement age. 
According to the Law on Labor pensions, retirement age set by the labor legislation is currently 60 
for women and 63 for men with at least 12 years of social insurance contributions. 

The registration for compulsory state social insurance contributions for individuals is carried 
out upon application and by the employer’s submission of other documents to the SSPF within 
one month of the date of conclusion of the employment agreement. In order to register the paid 
social insurance contributions, the SSPF creates personal accounts with a unique Social Insurance 
�;�]�j�l�a�Õ�[�Y�l�]���F�m�e�Z�]�j���^�g�j���]�Y�[�`���]�e�h�d�g�q�]�]�$���o�`�a�[�`���Y�j�]���^�g�j�e�Y�d�a�r�]�\���o�a�l�`���Y���K�g�[�a�Y�d���A�f�k�m�j�Y�f�[�]���;�]�j�l�a�Õ�[�Y�l�]��
presented to each employee.

EY contact

Arzu Hajiyeva
Partner
Ernst & Young Hlds Branche Azerb
T: +994 12 490 70 20
E: arzu.hajiyeva@az.ey.com
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Doing Business in Bahrain — Payroll Operations

1.  Government requirements

Registration requirements

Employment contracts

�L�`�]���]�e�h�d�g�q�e�]�f�l���[�g�f�l�j�Y�[�l���a�f���:�Y�`�j�Y�a�f���a�k���m�k�m�Y�d�d�q���a�f���9�j�Y�Z�a�[���g�j���=�f�_�d�a�k�`�$���Y�d�l�`�g�m�_�`���l�`�]���g�^�Õ�[�a�Y�d���d�Y�f�_�m�Y�_�]��
(Arabic) version will be the legal copy of the employment contract. This should be signed by the 
employee and the employer. 

Article 19 of the Labour Law states that the employment contract shall be made in writing in the 
Arabic language in two copes and each party shall receive a copy. If the contract is drafted in a 
foreign language, a translated version shall be attached.

The employment contract outlining the terms and conditions of employment must be in writing. 

It must comply with the Labor Law for the Private Sector (Law No. 36 of 2012) “Labor Law” and its 
amendments, and any relevant laws, regulations and orders. Any term or condition in the contract 
which does not conform to the Bahraini law will be deemed null and void except to the extent it is 
more favorable to the employee.

Social insurance

All foreign and local staff are required to be registered with the Social Insurance Organization (SIO).

The documents required for registration are:

1.  Copy of employer’s Central Population Registry (CPR)

�*�& �;�g�h�q���g�^���l�`�]���;�]�j�l�a�Õ�[�Y�l�]���g�^���J�]�_�a�k�l�j�Y�l�a�g�f��� �;�J�!

3.  Copy of company contract

Usually, all registrations related to the SIO and employment contracts are made online, but it is 
necessary for the employer to be physically present to get a username and a password (admin 
�Y�[�[�]�k�k�!�&���9�d�d���g�l�`�]�j���l�Y�k�c�k���[�Y�f���Z�]���\�g�f�]���g�f�d�a�f�]���^�j�g�e���l�`�]���Y�\�e�a�f���Y�[�[�g�m�f�l�&���9�^�l�]�j���[�g�e�h�d�]�l�a�f�_���l�`�]���Õ�j�k�l���k�l�]�h�$��
the proceeding formalities may be carried out online (i.e., registering of employees, locals at the SIO 
and expats at the Labour Market Regulatory Authority (LMRA), annual update of salaries, payment 
of health insurance, payment of monthly social insurance or contributions). Social insurance must be 
paid in local currency. There is no charge to register employees in the database.

The LMRA regulates and controls work permits for expatriate employees and the self-employed, in 
addition to issuing licenses for manpower and recruitment agencies.

Ongoing compliance requirements

There is currently no PIT in Bahrain on earnings from employment. However, social insurance applies 
in Bahrain as described below, — to every person employed in Bahrain. The employer contribution 
is calculated at the following rates (on the employees’ monthly basic salary including commissions, 
bonus, and recurring allowances such as social (if any), housing, and car):

•	 Bahraini workers: 12%

•	 Non-Bahraini workers: 3%

Employees are also required to contribute for social insurance at the following rates (calculated on 
the monthly basic) salary including commissions, bonus, and recurring allowances such as social (if 
any), housing, and car):

•	 Bahraini workers: 7%

•	 Non-Bahraini workers: 1%

* The above rates apply up to an income ceiling of BHD4,000 per month, subject to a maximum 
contribution of BHD160. 

(For employees whose salaries exceed BD4,000, the actual wages will be registered in the SIO 
records, while the subscription or contribution will be calculated on the basis of a maximum wage 
amounting only to BD4,000.)

2.  Pension requirements

Registration requirements

All Bahraini workers employed in Bahrain and registered with SIO are eligible for pension as per the 
provisioning law of the SIO. Registration is done during general registration as above.

Ongoing compliance requirements

The ongoing compliance of the pension scheme is monitored by SIO on the basis of the criteria set in 
the provisioning law of SIO.

EY contacts

Ivan Zoricic
Partner
Ernst & Young Middle East
T: +97317514768
E: ivan.zoricic@bh.ey.com

Praveen Narayan
Senior
Ernst & Young Middle East
T: +97317514740
E: praveen.narayan@bh.ey.com

Basil Nazmi Mohammad
Senior Project Administrator
Ernst & Young Middle East
T: +973 17535455
E: basil.mohammad@bh.ey.com

Somaya AbdulJawad
Director
Ernst & Young Middle East
T: +973 1751 4738
E: somaya.abduljawad@bh.ey.com
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Doing Business in the Republic of Belarus —  
Payroll Operations

1.  Government requirements

Registration requirements

Companies must be registered with the state registration authority (City Executive Committee), 
which takes care of further registration. Registration (setting up) is completed one day after the 
�k�m�Z�e�a�k�k�a�g�f���g�^���Y�d�d���f�]�[�]�k�k�Y�j�q���\�g�[�m�e�]�f�l�k�&���L�`�]�f�$���l�`�]���[�g�e�h�Y�f�q���o�a�d�d���j�]�[�]�a�n�]���Y���[�]�j�l�a�Õ�[�Y�l�]���g�^���j�]�_�a�k�l�j�Y�l�a�g�f��
for all required authorities: City Executive Committee, tax authorities, the Social Security Fund, 
statistics bodies and the Belarus Republican Unitary Insurance Company, Belgosstrakh. Tax 
registration is effective for all taxes. 

�L�g���k�]�l���m�h���Y���j�]�h�j�]�k�]�f�l�Y�l�a�n�]���g�^�Õ�[�]�$���l�`�]���^�g�j�]�a�_�f���[�g�e�h�Y�f�q���k�`�g�m�d�\���Y�[�[�j�]�\�a�l���a�l���o�a�l�`���l�`�]���:�]�d�Y�j�m�k�a�Y�f���E�a�f�a�k�l�j�q��
of Foreign Affairs. This registration process can take up to 1 to 1.5 months. 

�9���f�]�o�d�q���[�j�]�Y�l�]�\���[�g�e�h�Y�f�q��� �g�j���Y���j�]�h�j�]�k�]�f�l�Y�l�a�n�]���g�^�Õ�[�]�!���k�`�g�m�d�\���l�Y�c�]���Y�\�\�a�l�a�g�f�Y�d���k�l�]�h�k���l�g���Z�]���^�m�d�d�q��
operational, e.g., open bank accounts and create a corporate seal. A special permit (license) is 
required for certain business activities, e.g., banking, gambling, the production, wholesale and retail 
of alcohol and tobacco, operating in the oil and gas industry, medical activity, and transportation 
services. 

The licensing authorities issue licenses within 15 working days from the date of submission of all 
required documents. 

The most commonly used types of Belarusian legal entities are limited liability companies (LLCs), 
closed joint-stock companies and unitary enterprises. The minimum charter fund of an LLC is 
currently not stipulated by legislation. Payments for stockholding may be in the form of cash, and 
might also include in-kind payment, with shares of other companies, assets, equipment, etc. 

Foreign citizens should also obtain a work permit from the Ministry of Internal Affairs. This is issued 
for one year and may be extended once.

Ongoing compliance requirements

Personal income tax

Taxpaying individuals pay personal income tax (PIT). Income from sources inside and outside Belarus 
received by Belarusian tax residents, and from sources in Belarus received by tax non-residents, 
is subject to PIT. Belarusian tax residents are individuals who have been on Belarusian territory 
for more than 183 days in a calendar year. Individuals who do not meet that requirement are 
tax non-residents. The standard tax rate is 13%. For some categories of tax payers, it may be 4%, 
9%, 10% or16%. In most cases, PIT is calculated, withheld and paid by tax agents. Tax agents are 
Belarusian companies, Belarusian individual entrepreneurs (notaries and lawyers), Belarusian-based 
�j�]�h�j�]�k�]�f�l�Y�l�a�n�]���g�^�Õ�[�]�k���g�^���^�g�j�]�a�_�f���[�g�e�h�Y�f�a�]�k�$���g�j���^�g�j�]�a�_�f���[�g�e�h�Y�f�a�]�k���]�f�_�Y�_�]�\���a�f���Y�[�l�a�n�a�l�q���a�f���:�]�d�Y�j�m�k��
through a permanent establishment in Belarus, from which the taxpayer has received income. In 
general tax agents pay PIT no later than the day on which the income was paid.

Individuals must submit a tax return to the tax authorities and pay PIT themselves in the following 
cases:

•	 When income is received from individuals who are not tax agents 

•	 When income is received by a Belarusian tax resident from a source outside Belarus 

•	 When tax agents do not withhold income tax from an individual’s income 

•	 Other cases provided by the Tax Code

Individuals submit an annual tax return no later than 31 March of the year following the reporting 
calendar year and pay tax no later than 1 June of the year following the reporting year

PIT payers may apply tax deductions, for example, for the amount paid for education in Belarusian 
educational institutions. Another case for tax deduction could be construction expenses incurred 
by the taxpayers and their family members who are registered as individuals in need of better living 
conditions. These tax deductions are granted by the tax agent or by the tax authorities. A taxpayer 
may apply for several standard tax deductions. For example, most taxpayers may apply a standard 
tax deduction of BYN 117 per month if they receive income of not more than BYN 709 per month 
and of BYN 34 per month for each child under 18 years of age, including each dependent if any.

Belarusian employers should also submit annual information about income paid to foreign citizens. 
The deadline is 1 April of the year following the reporting year. 

EY contacts

Svetlana Gritsouk
Senior Manager
Ernst & Young LLC Minsk
T: +375 17 240 42 42
E: svetlana.gritsouk@by.ey.com

Natalia Karmilchik
Manager
Ernst & Young LLC Minsk
T: +375 17 240 42 42
E: natalia.karmilchik@by.ey.com
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EY contact

Khatija Khan
Partner
EY Advisory Services (Pty) Ltd
T: +27 31 57 6 8067
E: �khatija.khan@za.ey.com

Doing Business in Chad — Payroll Operations

1.  Government requirements

Registration requirements

When establishing a company, the following registration related to taxes, including payroll taxes, and 
social security contributions must be completed.

Tax authority

A business newly established in Chad should register with the tax authority, within 15 days of the 
start of the business. This registration is unique for all of the company’s activities in Chad and for all 
taxes the business is subject to (including payroll taxes). Upon above registration, the tax authority 
delivers a unique tax number to the newly established business, which should be mentioned in all of 
�l�`�]���[�g�e�h�Y�f�q�Ì�k���[�g�e�e�m�f�a�[�Y�l�a�g�f�k���o�a�l�`���a�l�k���h�Y�j�l�f�]�j�k��� �a�&�]�&�$���a�f���g�^�Õ�[�a�Y�d���d�]�l�l�]�j�k�$���a�f�n�g�a�[�]�k���]�l�[�&�!�&

To apply for registration, the newly incorporated business needs to present evidence of incorporation 
as well as the lease agreement or property documents for the premises, as appropriate. There is no 
�g�^�Õ�[�a�Y�d���Y�\�e�a�f�a�k�l�j�Y�l�a�n�]���[�g�k�l���^�g�j���j�]�_�a�k�l�j�Y�l�a�g�f�$���]�p�[�]�h�l���e�a�k�[�]�d�d�Y�f�]�g�m�k���^�]�]�k���^�g�j���\�g�[�m�e�]�f�l���Y�m�l�`�]�f�l�a�[�Y�l�a�g�f�$��
�Y�f�\���^�]�]�k���^�g�j���h�`�q�k�a�[�Y�d���d�g�[�Y�d�a�r�Y�l�a�g�f���Z�q���l�`�]���l�Y�p���g�^�Õ�[�]�$���]�l�[�&

Social Security Fund 

Any company or business employing people needs to register with the Social Security Fund. It is 
also the responsibility of the company to register its employees with the Social Security Fund and to 
obtain individual numbers for each of them, including nationals and expats.

�F�g�l�a�Õ�[�Y�l�a�g�f�k���j�]�i�m�a�j�]�e�]�f�l�k

�9�k���h�Y�j�l���l�`�]���h�j�g�[�]�\�m�j�]�k���^�g�j���l�`�]���[�g�e�h�Y�f�q�Ì�k���]�k�l�Y�Z�d�a�k�`�e�]�f�l���a�f���;�`�Y�\�$���l�`�]���^�g�d�d�g�o�a�f�_���f�g�l�a�Õ�[�Y�l�a�g�f�k���k�`�g�m�d�\��
be made in respect of employment requirements:

�D�Y�Z�g�j���A�f�k�h�]�[�l�a�g�f���G�^�Ô�[�]

The newly incorporated company in Chad, which intends to employ workers, needs to submit a 
�f�g�l�a�Õ�[�Y�l�a�g�f���l�g���l�`�]���[�g�e�h�]�l�]�f�l���D�Y�Z�g�j���A�f�k�h�]�[�l�a�g�f���G�^�Õ�[�]���k�m�[�`���Y���f�g�l�a�Õ�[�Y�l�a�g�f���k�`�g�m�d�\���Z�]���e�Y�\�]���g�f���l�`�]��
company’s letterhead, immediately after the incorporation of the company.

�F�Y�l�a�g�f�Y�d���=�e�h�d�g�q�e�]�f�l���G�^�Ô�[�]

�=�e�h�d�g�q�e�]�f�l���[�g�f�l�j�Y�[�l�k���^�g�j���]�p�h�Y�l�j�a�Y�l�]�k���k�`�g�m�d�\���Z�]���k�m�Z�e�a�l�l�]�\���l�g���l�`�]���F�Y�l�a�g�f�Y�d���=�e�h�d�g�q�e�]�f�l���G�^�Õ�[�]���^�g�j��
approval, before becoming valid. Some local contracts also need to be submitted for approval by the 
�F�Y�l�a�g�f�Y�d���=�e�h�d�g�q�e�]�f�l���G�^�Õ�[�]�&

Ongoing compliance requirements

Withholding income tax

Income tax is assessed on the income earned by an individual in one year (from 1 January to 
31 December). A company paying salaries (or other incomes) to an employee must withhold income 
tax and pay it to the authorities by the 15th of the month following payment. In December, a year-
�]�f�\���Y�\�b�m�k�l�e�]�f�l���a�k���e�Y�\�]���l�g���Y�\�b�m�k�l���^�g�j���Y�f�q���]�p�[�]�k�k���g�j���\�]�Õ�[�a�l���a�f���h�Y�q�e�]�f�l�&

By the end of the year, any company paying salaries and any related income to employees is required 
to prepare and submit to the tax authority a Statement of Salaries reconciling all incomes paid within 
�l�`�]���q�]�Y�j�$���o�a�l�`���l�`�]���k�h�]�[�a�Õ�[�Y�l�a�g�f�k�$���a�l�]�e���Z�q���a�l�]�e�&

2.  Pension requirements

Registration requirements

Social security

A new established company needs to register with the Social Security Fund as the employer. The 
registration as employer is unique and covers employment insurance, family allowances and pension 
fund savings.

Ongoing compliance requirements

Social Security Fund declarations

As an employer, the company needs to submit a monthly declaration and appropriate payment, in 
respect of social security contributions. Companies that employ less than 20 employees can opt to 
submit such a declaration on a quarterly basis. The social security contributions are calculated on 
�l�`�]���Z�Y�k�a�k���g�^���_�j�g�k�k���k�Y�d�Y�j�q�$���a�f�[�d�m�\�a�f�_���Z�]�f�]�Õ�l�k���a�f���c�a�f�\�$���h�Y�a�\���l�g���l�`�]���]�e�h�d�g�q�]�]�k���\�m�j�a�f�_���l�`�]���j�]�d�]�n�Y�f�l���e�g�f�l�`��
or the relevant quarter, within a cap of XAF500,000 per month per employee. The social security 
contribution rate is 20% globally.
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Doing Business in Congo-Brazzaville — Payroll Operations

1.  Government requirements

Registration requirements

Company registration with the tax authority

A company that employs people has payroll obligations for the taxable remuneration provided to 
�]�e�h�d�g�q�]�]�k�&���L�`�]���[�g�e�h�Y�f�q���e�m�k�l���g�Z�l�Y�a�f���Y�f���A�<���f�m�e�Z�]�j���[�Y�d�d�]�\���É�F�A�M�Ê��� �Y���L�Y�p���A�\�]�f�l�a�Õ�[�Y�l�a�g�f���F�m�e�Z�]�j�!��
�a�f���g�j�\�]�j���l�g���Õ�d�]���l�Y�p���j�]�l�m�j�f�k�&���L�`�]���j�]�i�m�]�k�l���^�g�j���Y�f���F�A�M���a�k���e�Y�\�]���Z�q���k�m�Z�e�a�l�l�a�f�_���Y���^�g�j�e���Y�f�\���[�]�j�l�Y�a�f��
documents: the contract of service (if any), proof of entry in the Congolese trade register and the 
article of incorporation. The fees related to registration are XAF10,000.

The request is made to one of three main tax authorities (all under general tax direction - DGI 
acronym) in Congo namely:

•	 The divisional inspection of oil taxation called IDFP, which becomes the unit of oil taxation, UFP, 
for oil companies

•	 The association of medium business companies called UME, for small and medium businesses

•	 The association of large companies called UGE for large businesses

�H�d�]�Y�k�]���f�g�l�]���l�`�Y�l���[�g�e�h�Y�f�a�]�k���Y�j�]���Y�^�Õ�d�a�Y�l�]�\���l�g���l�`�]���l�Y�p���Y�\�e�a�f�a�k�l�j�Y�l�a�g�f���Y�[�[�g�j�\�a�f�_���l�g���l�`�]�a�j���l�m�j�f�g�n�]�j�$��
except for oil companies and oil subcontractors.

Employee registration with the tax authority

An employee must be registered with the tax authorities to obtain an NIU. An NIU will allow them to 
declare their income in accordance to with their obligation. The fee for registration is XAF1,500.

�L�`�]���j�]�_�a�k�l�j�Y�l�a�g�f���a�k���e�Y�\�]���Z�q���k�m�Z�e�a�l�l�a�f�_���Y���^�g�j�e���Y�f�\���k�h�]�[�a�Õ�[���a�\�]�f�l�a�l�q���\�g�[�m�e�]�f�l�k�&

Registration with the Social Security Fund

Companies must register at the moment of their establishment, or installation in the case of a 
foreign company. There are no fees to be paid for registration. In order to request registration, the 
following documents must be provided:

•	 A copy of the company’s entry in the trade register

•	 �9���[�g�h�q���g�^���[�g�f�Õ�j�e�Y�l�a�g�f���g�^���l�`�]���F�A�M

•	 �9���[�g�h�q���g�^���K�;�A�=�F���Y�f�\���K�;�A�=�L��� �k�l�Y�l�a�k�l�a�[���Y�m�l�`�g�j�a�l�a�]�k���o�`�]�j�]���q�g�m���f�]�]�\���l�g���Õ�d�]���Y���j�]�i�m�]�k�l���o�`�]�f���j�]�_�a�k�l�]�j�a�f�_��
a company in Congo)

•	 A copy of the business license or the proof of payment for a business license

The registration of employees must be made by the employer. Also, in accordance with Law No. 004-
�0�.�$���*�-���>�]�Z�j�m�Y�j�q���)�1�0�.�$���j�]�d�Y�l�]�\���l�g���l�`�]���k�g�[�a�Y�d���k�]�[�m�j�a�l�q���[�g�\�]�$���^�g�j�]�a�_�f���]�e�h�d�g�q�]�]�k���e�m�k�l���Z�]���Y�^�Õ�d�a�Y�l�]�\���l�g��
social security after three consecutive months of presence in Congo. There are no fees to be paid for 
�j�]�_�a�k�l�j�Y�l�a�g�f�&���L�`�]���\�g�[�m�e�]�f�l�k���l�g���Z�]���Õ�d�]�\���Y�j�]�2

•	 A copy of the passport

•	 Four ID pictures

•	 A copy of the work contract with a visa from A.C.P.E. (Congolese Agence for Employment) - 
�^�g�j�e�]�j���F�Y�l�a�g�f�Y�d���G�^�Õ�[�]���^�g�j���=�e�h�d�g�q�e�]�f�l���Y�f�\���O�g�j�c���G�F�=�E�G���%���É�G�^�Õ�[�]���F�Y�l�a�g�f�Y�d�]���\�]���d�Ì�=�e�h�d�g�a���]�l���\�]���d�Y��
Main d’Oeuvre”) or the acknowledgement receipt for the request of a visa

•	 �9���[�g�h�q���g�^���l�`�]���Z�a�j�l�`���[�]�j�l�a�Õ�[�Y�l�]

•	 A copy of a recent payslip

Company registration with the labor administration

Companies must provide an the opening statement to the labor administration. This declaration 
must include the information on the number of employees, their sex and nationalities.

�J�]�_�a�k�l�j�Y�l�a�g�f���e�m�k�l���Z�]���e�Y�\�]���o�a�l�`���D�Y�Z�g�m�j���9�\�e�a�f�a�k�l�j�Y�l�a�g�f���a�f���g�j�\�]�j���l�g���g�Z�l�Y�a�f���Y���[�]�j�l�a�Õ�[�Y�l�]���g�^���j�]�_�a�k�l�j�Y�l�a�g�f�&

Labor administration - for employees

Employees must register with the ACPE.

EY contacts

Khatija Khan
Partner
EY Advisory Services (Pty) Ltd
T: +27 31 57 6 8067
E: �khatija.khan@za.ey.com

Clement Rebiere
Senior Manager, Tax and Legal
FFA Juridique & Fiscale Congo
T: +242 94 43 94
E: clement.rebiere@cg.ey.com
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Doing Business in Cyprus — Payroll Operations

1.  Government requirements

Registration requirements

Income tax, and taxes related to the Social Insurance and the general health care system are the 
three main taxes associated with Cyprus payroll operations. 

�O�`�]�f���q�g�m���`�a�j�]���q�g�m�j���Õ�j�k�l���]�e�h�d�g�q�]�]���a�f���;�q�h�j�m�k�$���q�g�m���e�m�k�l���j�]�_�a�k�l�]�j���Y�k���Y�f���]�e�h�d�g�q�]�j���o�a�l�`���l�`�]���Y�m�l�`�g�j�a�l�a�]�k��
of income tax and social insurance. After submitting the relevant application forms along with the 
�j�]�i�m�a�j�]�\���\�g�[�m�e�]�f�l�k�$���Y���L�Y�p���A�\�]�f�l�a�Õ�[�Y�l�a�g�f���;�g�\�]���Y�f�\���Y���K�g�[�a�Y�d���A�f�k�m�j�Y�f�[�]���F�m�e�Z�]�j���o�a�d�d���Z�]���a�k�k�m�]�\���g�f���l�`�]��
same day. 

Employees must also register with the tax authorities and submit their personal income tax return 
(form TD1) by the 31st of July following the tax year of assessment.

Income tax payment by employers 

Employers are required to withhold payroll-related taxes from the income of their employees under 
the pay-as-you-earn (PAYE) system and remit these taxes on a monthly basis to the tax authorities 
by the respective due dates. Late payment results in the imposition of interest on income tax 
currently at 1.75% (the interest rate changes every year) per annum from the due date and an 
additional penalty of 1% per month calculated on the basis of months completed.

Employees can provide to their employers the details of any additional income or eligible deductions 
outside their employment to be considered during income tax calculation. This can be done through 
a declaration of allowances claimed for the year (form TD59).

The employer’s return (form TD7) should be submitted electronically by the 31st of July following 
the tax year of assessment, which is the same as the calendar year. 

Tax residency and income tax 

Cyprus tax resident employees are taxed on their worldwide income. In the case of non-Cyprus tax 
resident employees, tax is levied on the income accruing or arising only from sources in Cyprus.

A Cyprus tax resident is an individual who stays in Cyprus for more than 183 days in the tax year of 
�Y�k�k�]�k�k�e�]�f�l�&���L�`�]���\�]�Õ�f�a�l�a�g�f���Y�d�k�g���a�f�[�d�m�\�]�k���Y�f���a�f�\�a�n�a�\�m�Y�d���o�`�g���\�g�]�k���f�g�l���k�l�Y�q���a�f���Y�f�q���g�l�`�]�j���k�l�Y�l�]���^�g�j���g�f�]��
or more periods exceeding, in aggregate, 183 days in the same tax year and who is not considered 
a tax resident for tax purposes in any other state in the same tax year, provided the individual 
cumulatively meets the following criteria: 

•	 Stays in the country for at least 60 days in the year of assessment 

•	 �=�p�]�j�[�a�k�]�k���Y�f�q���Z�m�k�a�f�]�k�k���a�f���l�`�]���[�g�m�f�l�j�q���g�j���a�k���]�e�h�d�g�q�]�\���a�f���l�`�]���[�g�m�f�l�j�q�$���g�j���`�g�d�\�k���Y�f���g�^�Õ�[�]���^�g�j���Y���l�Y�p��
resident in Cyprus at any time during the year of assessment

•	 Maintains a permanent resident (owned or rented) in the country

Individual income tax rates in Cyprus

Taxable income Tax Rate Amount of tax Accumulated tax 

€ % € €

0–19,500 0 0 0

19,501–28,000 20 1,700 1,700

28,001–36,300 25 2,075 3,775

36,301–60,000 30 7,110 10,885

Over 60,000 35 — —

*�Taxable income over EUR60,000 is taxed at the rate of 35% and the accumulated tax will depend on 
actual amount of taxable income.

�K�a�_�f�a�Ô�[�Y�f�l���]�p�]�e�h�l�a�g�f�k���^�g�j���a�f�[�g�e�]���l�Y�p���h�m�j�h�g�k�]�k���Y�h�h�d�q�a�f�_���l�g���]�p�h�Y�l�j�a�Y�l�]�k

Exemption of 50% on Cyprus remuneration 

This applies to any remuneration exceeding EUR100,000 per annum from any employment 
exercised in Cyprus by an individual who was a tax resident outside Cyprus prior to the 
�[�g�e�e�]�f�[�]�e�]�f�l���g�^���l�`�]���]�e�h�d�g�q�e�]�f�l�&���L�`�]���-�(�����]�p�]�e�h�l�a�g�f���Y�h�h�d�a�]�k���^�g�j���l�`�]���Õ�j�k�l���)�(���q�]�Y�j�k���g�^��
employment. It is not available to individuals whose employment commenced on or after 1 January 
2015 if such individuals where: 

•	 �L�Y�p���j�]�k�a�\�]�f�l�k���g�^���;�q�h�j�m�k���^�g�j���Y���h�]�j�a�g�\���g�^���l�`�j�]�]���g�^���l�`�]���Õ�n�]���q�]�Y�j�k���h�j�]�[�]�\�a�f�_���l�`�]���q�]�Y�j���g�^���]�e�h�d�g�q�e�]�f�l

•	 Tax residents of Cyprus in the year preceding the year of the commencement of employment

Exemption of 20% on Cyprus remuneration or €8.550, whichever is lower

EY contact

Christoforos Socratous
Partner, Global Compliance & 
Reporting
Ernst & Young Cyprus Limited
T: +35722209738
E: christoforos.socratous@ey.com
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EY contacts

�E�Y�j�l�a�f�Y���C�f�]�a�Ö�g�n�•
Partner
Ernst & Young, s.r.o.
T: +420 225 335 295
�=�2���e�Y�j�l�a�f�Y�&�c�f�]�a�Ö�g�n�Y�8�[�r�&�]�q�&�[�g�e

�G�f�\�s�]�b���H�g�d�Š�n�c�Y
Senior Manager
Ernst & Young, s.r.o.
T: + 420 225 335 595
E: ondrej.polivka@cz.ey.com

Doing Business in Czech Republic — Payroll Operations

1.  Government requirements

Registration requirements

Payroll tax registration

Every employer hiring at least one employee needs to register for payroll tax within 15 days of 
�]�e�h�d�g�q�a�f�_���l�`�]���Õ�j�k�l���]�e�h�d�g�q�]�]�&���L�`�]���h�Y�q�j�g�d�d���l�Y�p���j�]�_�a�k�l�j�Y�l�a�g�f���e�Y�q���Z�]���\�g�f�]���l�g�_�]�l�`�]�j���o�a�l�`���g�l�`�]�j���l�Y�p��
related registrations. Also it is to be done electronically through the registered mailbox of the 
employer or by a tax adviser. There is no governmental fee for the registration.

Note that there is no tax registration which must be done for the employees by the employer.

Social security registration

The company is obliged to perform its social security registration with the Czech Social Security 
�9�m�l�`�g�j�a�l�q���Y�k���Y�f���]�e�h�d�g�q�]�j���o�`�]�f���l�`�]���Õ�j�k�l���]�e�h�d�g�q�]�]���a�k���`�a�j�]�\�&���L�`�]���j�]�_�a�k�l�j�Y�l�a�g�f���a�k���l�g���Z�]���\�g�f�]���o�a�l�`�a�f��
�]�a�_�`�l���\�Y�q�k�&���L�`�]���j�]�_�a�k�l�j�Y�l�a�g�f���^�g�j�e��� �a�f���;�r�]�[�`���É�H�s�a�`�d�•���c�Y���\�g���j�]�_�a�k�l�j�m���r�Y�e�:�k�l�f�Y�n�Y�l�]�d�‰�Ê�!���f�]�]�\�k���l�g���Z�]���Õ�d�]�\��
with the locally competent social security authority either electronically, via databox, or must be 
personally signed by the employer. 

�9�^�l�]�j���j�]�_�a�k�l�j�Y�l�a�g�f�$���l�`�]���[�g�e�h�Y�f�q���a�k���Y�k�k�a�_�f�]�\���o�a�l�`���Y�f���a�\�]�f�l�a�Õ�[�Y�l�a�g�f��� �A�<�!���f�m�e�Z�]�j���o�`�a�[�`���a�k���[�j�m�[�a�Y�d���^�g�j��
correct payment of contributions and for making submissions to authorities.

The employer is also required to arrange for the social security registration of their new hires, 
and this should be done within eight days as well. There is no governmental fee to be paid for the 
registration.

Health insurance registration

There are currently seven state health insurance companies in the Czech Republic. The employer is 
obliged to register with each of the health insurance company, separately, at which the employees 
are registered. 

�L�`�]���j�]�_�a�k�l�j�Y�l�a�g�f���^�g�j�e��� �a�f���;�r�]�[�`���É�H�s�a�`�d�•���c�Y���Y���]�n�a�\�]�f�,�f�Š���d�a�k�l���r�Y�e�:�k�l�f�Y�n�Y�l�]�d�]�Ê�!���f�]�]�\�k���l�g���Z�]���Õ�d�]�\���o�a�l�`��
the health insurance company either electronically or must be personally signed by the employer. 

After registration, the company is assigned with an ID number which is crucial for the correct 
payment of contributions. 

In addition, the company needs to perform the registration for their new hires. Both registrations 
� �o�`�]�f���l�`�]���[�g�e�h�Y�f�q���`�Y�k���`�a�j�]�\���a�l�k���Õ�j�k�l���]�e�h�d�g�q�]�]���Y�f�\���\�m�j�a�f�_���]�n�]�j�q���f�]�o���`�a�j�]�!���Y�j�]���l�g���Z�]���\�g�f�]���o�a�l�`�a�f��
eight days from the start of employment.

Mandatory risk insurance registration

Registration for the Czech mandatory risk insurance is due based on the Mandatory Insurance Act 
�Y�f�\���f�]�]�\�k���l�g���Z�]���\�g�f�]���Y�k���k�g�g�f���Y�k���h�g�k�k�a�Z�d�]�3���a�&�]�&�$���o�`�]�f���l�`�]���[�g�e�h�Y�f�q���`�Y�k���]�e�h�d�g�q�]�\���a�l�k���Õ�j�k�l���]�e�h�d�g�q�]�]�&

�L�`�]���j�]�_�a�k�l�j�Y�l�a�g�f���^�g�j�e��� �a�f���;�r�]�[�`���É�H�s�a�`�d�•���c�Y���c���h�g�b�a���l�:�f�Š���g�\�h�g�n�:�\�f�g�k�l�a���r�Y�e�:�k�l�f�Y�n�Y�l�]�d�]���r�Y���h�j�Y�[�g�n�f�Š��
�”�j�Y�r�q���Y���f�]�e�g�[�a���r���h�g�n�g�d�•�f�Š�Ê�!���f�]�]�\�k���l�g���Z�]���Õ�d�]�\���n�a�Y���h�g�k�l���o�a�l�`���l�`�]���C�g�g�h�]�j�Y�l�a�n�Y���a�f�k�m�j�Y�f�[�]���[�g�e�h�Y�f�q�&��
�L�`�]���[�g�h�q���g�^���l�`�]���[�g�e�h�Y�f�q���j�]�_�a�k�l�]�j���f�]�]�\�k���l�g���Z�]���Õ�d�]�\���l�g�_�]�l�`�]�j���o�a�l�`���l�`�]���j�]�_�a�k�l�j�Y�l�a�g�f���^�g�j�e�&���>�a�d�a�f�_���^�g�j��
mandatory risk insurance registration based on the power of attorney is possible.

Ongoing compliance requirements

Filing and payment obligations 

The employers are obliged to operate on monthly payrolls for their employees. This mainly includes 
calculation of the payroll tax withholdings, social security, health insurance and mandatory insurance 
�[�g�f�l�j�a�Z�m�l�a�g�f�k�$���Y�f�\���Õ�d�a�f�_���g�^���l�`�]���e�g�f�l�`�d�q���Y�f�\���Y�f�f�m�Y�d���j�]�h�g�j�l�k�&

Payroll compliance

The Czech payroll is rather complex and employers are required to assume several obligations 
�Y�j�g�m�f�\���k�g�[�a�Y�d���k�]�[�m�j�a�l�q���Z�]�f�]�Õ�l�k���g�f���Z�]�`�Y�d�^���g�^���l�`�]���_�g�n�]�j�f�e�]�f�l�Y�d���a�f�k�l�a�l�m�l�a�g�f�k��� �]�&�_�&�$���h�Y�q�e�]�f�l���g�^���l�`�]��
sickness pay, keeping records of employees’ absence due to illness and other reasons, calculating the 
�Y�k�k�]�k�k�e�]�f�l���Z�Y�k�]���^�g�j���Z�]�f�]�Õ�l�k���Y�f�\���h�j�g�[�]�k�k�a�f�_���[�]�j�l�Y�a�f���j�]�i�m�]�k�l�k���g�f���Z�]�`�Y�d�^���g�^���l�`�]���]�e�h�d�g�q�]�]�k�!�&��

Further, the employers are required to calculate a so called average salary that is used as 
compensation for holidays, overtime worked and certain types of absences. The average salary is to 
be calculated on the basis of the actual hours worked and the earnings for the previous quarter. It 
�a�k���m�h���l�g���l�`�]���]�e�h�d�g�q�]�j���l�g���\�]�[�a�\�]���g�f���o�`�a�[�`���g�^���l�`�]���k�Y�d�Y�j�q���a�l�]�e�k���k�`�g�m�d�\���Z�]���j�]�Ö�]�[�l�]�\�&���9�d�k�g�$���i�m�Y�j�l�]�j�d�q���g�j��
�Y�f�f�m�Y�d���Z�g�f�m�k�]�k���f�]�]�\���l�g���Z�]���j�]�Ö�]�[�l�]�\���g�n�]�j���g�f�]���g�^���e�g�j�]���i�m�Y�j�l�]�j�k�&
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Doing Business in Denmark — Payroll Operations

1.  Government requirements

Registration requirements

Tax registration

While starting up a new business in Denmark, the business should be registered at indberet.virk.dk 
— the Danish Tax Authorities. The company which employs people will have to register for A-Tax and 
AM-contributions and social security (ATP). Employees need to have a Danish Civil Registry Number 
and a Danish bank account.

Ongoing compliance requirements

Monthly payroll tax

A company, as an employer, has payroll tax obligations on a monthly basis. The company is required 
by law to calculate the tax payable on taxable remuneration provided to its employees and other 
taxable individuals, withhold the tax payable, and report the tax withheld on the monthly payroll tax 
return to “e-indkomst” (the Danish Tax Authorities). There is no annual payroll tax reporting — this is 
done monthly.

EY contacts

Carsten Brendstrup
Partner
EY Net Source A/S
T: +45 2529 5911
E: carsten.brendstrup@dk.ey.com

Rya Nyqvist Sørensen
Senior Manager
EY Net Source A/S
T: +45 2529 5969
E: rya.n.soerensen@dk.ey.com

Karina Plambæk Bengtsen
Senior Manager
EY Net Source A/S
T: +45 2529 5978
E: karina.plambaek@dk.ey.com
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